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ORGANIZATION AND ADMINISTRATION

PAPER—CC203

Full Marks : 70

Time : 3 Hours

The figures in the right-hand margin indicate full marks.

Candidates are required to give their answers in their
own words as far as practicable.

Answer any four questions. 4×15

1. What is organisation ? Write the importance of organisation. What are the
functions of organisation ? 3+6+6

2. What is planning ? Explain the principles of planning. Briefly discuss the
importance of planning. 3+7+5

3. What do you mean by administration ? Explain the importance of good
administration in physical education. Discuss the functions of
administration. 3+6+6
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4. Define office Management. Why office management is importdant ? Explain
the types of office management. 3+5+7

5. Define Time Table. Write down the importance of Time Table in School.
Explain different types of Register and their maintenances. 3+5+7

6. Discuss the process of care of wooden equipment. How do you maintain
a Gymnasium ? How do you maintain a store room ? 5+5+5

7. Describe the procedure of purchase equipments. Discuss the process of
care and maintenances of different sports equipment. 7+8

8. Describe the duties of official of standard athletic meet. 15

Answer any one question. 1×10

9. Classify tournaments ? Draw a fixture of 17 (seventeen) teams of single
knockout football tournament. 4+6

10. Define Intramural and extramural competitions and describe its
importance. 4+6
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”!Çþ’ ²Ìyhsþßþi ¢‚…Äy=!œ ²ÌÙÀ›y˜ !˜öì”ÅŸ„þÐ

þ™îû#Çþyí#Åöì”îû ëíy¢½þî !˜öì‹îû ¦þy¡ìyëû vþz_îû ö”çëûy ²Ìöìëûy‹˜Ð

öëöì„þyöì̃ y ‰þyîû!Ýþ ²ÌöìÙÀîû vþz_îû ”yçÐ 4×15

1Ð ¢‚†àþ˜ „þ#Ú ¢‚†àþöì̃ îû =îû&c öœ…Ð ¢‚†àþöì̃ îû „þyëÅyîœ#=!œ „þ# „þ#Ú 3+6+6
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2Ð þ™!îû„þÒ˜y „þ#Ú þ™!îû„þÒ˜yîû ˜#!“þ¢›)öì£îû îÄy…Äy ”yçÐ ¢‚öìÇþöìþ™ þ™!îû„þÒ˜yîû =îû&c öœ…Ð 3+7+5

3Ð ²ÌŸy¢˜ îœöì“þ !„þ öîyGþÚ Ÿyîû#îû !ŸÇþyîû ¦þyœ ²ÌŸy¢öì̃ îû =îû&c îÄy…Äy „þîûÐ ²ÌŸy¢öì̃ îû „þyëÅ!î!• îÄy…Äy

„þîûÐ 3+6+6

4Ð x!šþ¢ þ™!îû‰þyœ˜yîû ¢‚Kþy ”yçÐ ö„þ˜ x!šþ¢ þ™!îû‰þyœ˜y ~“þ£z =îû&cþ™)’ÅÚ x!šþ¢ þ™!îû‰þyœ˜yîû •yþ™=!œ

îÄy…Äy „þîûÐ 3+5+7

5Ð Ýþy£z› öÝþ!îöìœîû ¢‚Kþy ”yçÐ !î”Äyœöìëû Ýþy£z› öÝþ!îöìœîû =îû&c öœ…Ð !î!¦þ§¬ !˜îõþ#„þîûöì̃ îû þ™!îû‰þëû !”öìëû

“þyöì”îû îûÇþ’yöìîÇþöì’îû îÄy…Äy ”yçÐ 3+5+7

6Ð „þyöìàþîû ¢îûOy› ëöìbîû ²Ì!e«ëûy ¢Á™öì„Åþ xyöìœy‰þ˜y „þîûÐ “%þ!› !„þ¦þyöìî ~„þ!Ýþ îÄyëûy›y†yîû !àþ„þ îûy…öìîÚ

“%þ!› !„þ¦þyöìî ~„þ!Ýþ öÞÝþyîû îû&› !àþ„þ îûy…öìîÚ 5+5+5

7Ð ¢îûOy› e«öìëûîû þ™kþ!“þ=!œ î’Å̃ y ”yçÐ !î!¦þ§¬ ²Ì„þyîû e«#vþüy ¢îûOyöì›îû ëb ç îûÇþ’yöìîÇþ’ þ™kþ!“þîû î’Å̃ y

”yçÐ 7+8

8Ð ~„þ!Ýþ xy”ŸÅ xÄyíöìœ!Ýþ„þ !›öìÝþîû x!šþ!¢ëûyœöì”îû ”y!ëûc ç „þ“ÅþîÄ=!œ xyöìœy‰þ˜y „þîûÐ 15

öëöì„þyöì̃ y ~„þ!Ýþ ²ÌöìÙÀîû vþz_îû ”yçÐ 1×10

9Ð ²Ì!“þöìëy!†“þyîû ö×’#!î¦þy† „þîûÐ ¢öì“þöìîûy!Ýþ S17!ÝþV š%þÝþîœ ”öìœîû !¢öìDœéôé˜„äþéôéxyvþzÝþ ²Ì!“þöìëy!†“þyîû

~„þ!Ýþ e«#vþüy¢)‰þ# ÷“þ!îû „þîûÐ 4+6

10Ð xhsþƒ²Ìy‰þ#îû ç î!£ƒ²Ìy‰þ#îû ²Ì!“þöìëy!†“þyîû ¢‚Kþy ”yç ~î‚ £z£yöì”îû =îû&c î’Å̃ y „þîûÐ 4+6


